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BELLEVILLE KEARNY KEARNY N.ARLINGTON LYNDHURST

BELLEVILLE 5 rooms,
$1325/month. 1 1/2
months security. HT wa-
ter included. No pets.
732-572-6885 or 732-
789-5154 21wo3

BELLEVILLE 2 family
Home, 2nd FL, 2 BR’s,
Kitchen, DR, Wood Floors.
$1,300/month. 1-month
security. Heat not includ-
ed. Close to NY transp.
Available Now 973-666-
0797. 21wo03

NUTLEY

NUTLEY 2nd FL, 3 rooms
$1,150 freshly painted. 1
¥ month security, Move
in condition. Close to NY
transportation. No pets.
No smoking. 973-517-
7517 22wo3

NUTLEY 1 Br, H/HW in-
cluded, 2 pools, gym, club
house, 2 years tax returns
and credit check $ 1,250
plus 1 ¥ month security
Avail Now Call 570-269-
6116 22w03

NUTLEY Furnished stu-
dio apartment, Large EIK,
$175 p/week + 1 month
security. Male preferred,
Avail Now 973-661-0482
Call after 12PM 21wo3

HARRISON

HARRISON 1 Bed-
room, 12 mins walk to
PATH, Utilities Separate.
$1,000/mth plus 1 mth
security. No Pets. No
smoking. Available Nov
1st. (973) 483-2976 or
(973) 868-2078. 22wo03

HARRISON 1 FL, 2 Brs,
LR, kitchen totally reno-
vated, Avail Nov 1st

$ 1,400, 1 month security
201-988-7536 22wo3

HARRISON Sussex St.
1st FL, 2 BR, 10 minutes
to PATH & NJIT $1,550/
month + utilities, Park-
ing $50, No pets, 1 1/2
months  security. Avl.
Nov 1st. or early moving
possible 973-687-7500.
20W03

HARRISON 2nd fl. com-
pletely renovated. 1 BR,
w/appliances,  $1,300/
month + 1 1/2 month
security. No Pets. Close
to Public Transportation.
Avl. Now. (973) 992-3580
after 12 noon-8pm. 21wo3

HARRISON 2 BR’s. LR,
eik, Recently renovated,
Separate utilities, 1 1/2
month security, $ 1,550
, No pets Call 973-380-
9007. 21wo03

KEARNY 2 Room Stu-
dio apt. And 1 BR, HT/
HW included. Elevated
building. Laundry facility
on premises from $995
month to $1,200/month.
Call Sofia after 3pm 201-
998-3516 or see Super
after 3pm 654 Elm St. Apt
Basement 1. 20wo3

KEARNY Ground level, 1
bedroom, kitchen, eve-
rything included. 1/2
mth security. No pets. No
smoking. Available Now
201-246-0383. 22wo1

KEARNY NYC style top
quality apt. 2 BR’s, granite
countertops and Hard-
wood floors. everything
top quality. Laundry on
premises and onsite park-
ing available. Close to
Path train. Call for appt
862-259-0286 22wo3

KEARNY
Newly renovated,
HW floors. Laundry
onsite. HT/HW included.
2 BR start at $1,375.
1 BR start at $1,200
Jr. BR start at $1,150.
(201) 289-7096 22wos

KEARNY 1 BR APT.
HT/HW included from
$1,150/month. See Su-
per 6 Woodland Ave. Apt.
1, or call after 5pm 917-
858- 8246 for appoint-
ment. 20wo3

KEARNY Roosevelt sec-
tion. 2 BR apt , HT/HW
supplied. $1,600/month.
1 1/2 months security.
Avail. Oct 1st 201-998-
8138. 20wo03

KEARNY 2 BR apt, S
rooms in  apartment
building, steps to Bus
stop, No Pets, $1,550 +
utilities, Leave a message
(973) 951-7385 20w03

KEARNY First floor, 2 BR,
LR,Formal DR, Ultra Mod-
ern EIK, Modern Ceramic
Tile Bath, Parking Avail-
able Not included. CLOSE
TO NYC Trans. $1,600
month. Avail Novem-
ber 1st. (201) 906-5153
20W03

KEARNY Arlington sec-
tion, 2nd FL - Large 3
BR apt. $1,550/month.
Completely  renovated.
1 1/2 months security.
Separate utilities. Central
AC/HT. Close to trans-
portation. Credit check
required. No pets. No
smoking. Avail Nov 1st
201-997-0981 21wo3

KEARNY 3rd Floor, 2 Br
Apt, LRD, DR, KITCHEN.
close to transp, 1 1/2
month secutiry, No pets,
No smoking, Avail Now
201-889-3118 21wo3

KEARNY 545 Chestnut
St. 1 BR, LR, Kitchen, HT/
HW included. $1,100/
Avail Oct 15 Info: 718-
598-5298 or 973-465-
0166 21wo3

KEARNY 2nd FL, 3 BR'S
including 1 Large mas-
ter BR, 2 full bathrooms,
Large EIK w/ granite FL,
dishwasher, DR, Large LR,
Attic, Laundry room, Cen-
tral H/AC, Private parking,
Very close to park, transp
and path. $ 2,200 plus
utilities, 1 month security
Avail. Now 201-452-1796
or 201-955-1093 call af-
ter 5 pm 22wo3

KEARNY 2 family house,
2nd FL 2 BR'S, Heat in-
cluded $ 1,600 plus 1 %
month security, 2 years
Tax returns and Credit
Check Avail Now call 570-
269-6116. 22w03

KEARNY 337 Kearny Ave.
2nd FL Newly Renovated,
3 BR'S, Large storage
room, Close to schools,
stores and  Laundro-
mats, Utilities separate
$1,750/month 1 1/2
month  security (201)
299-6790. 22wo1

KEARNY 4 BR’S, LR, DR,
EIK, $1,800 + utilities, 1
1/2 month security No
smoking, No pets Avail
Now Call 201-899-9864
Se habla espanol 22wo3

KEARNY Totally Reno-
vated 3rd FL apt. 3 BR’s,
$1,400/month. 1 month
security. Utilities Sepa-
rate. No pets. Avail Now
(973) 979-1383. 22wo03

N.ARLINGTON

N. ARLINGTON Studio
apt with separate kitchen
in  Garden apartment
complex, $1,000/month
H/HW included, 1 month
security. No pets. Parking
space Avail. Laundry Facil-
ity. Credit check, Single or
Couple preferred, Avail.
Nov 1 call btw. 10am-7pm
only. (201) 997-2341.
22W01

N. ARLINGTON Newly
remodeled, 2nd FL. 2
BR, EIK and Bathroom.
HT/HW included. 1 1/2
months security. No pets,
No smoking; Avail. 201-
279-9733 or 201-997-
2073 20wo03

NORTH ARLINGTON 4
1/2 rooms. 2 Bedrooms,
LR, EIK 1nd floor. Hard-
wood Floors, Garage. No
Pets. $1,400 plus Utilities
(201) 693-6542 or (201)
889-0105. 22wo3

N.ARLINGTON Nice area,
2nd FL. 2 BR’s, LR, Kitch-
en, Bath. $1,400/month
+ utilities. 1-month se-
curity. Couple preferred.
Avl. Nov 1st 201-820-
8551. 21wo3

N. ARLINGTON 2nd FL.
Newly renovated, 4 rooms
1 BR, quiet building, pri-
vate backyard $1,200/
month+utilities. 1 1/2
months security +credit
check.  (973)838-1662
22W03

N. ARLINGTON 5 room
apt w/ parking $1,500/
month + utilities. No pets
Avail Now Call (201) 450-
1370. 22wo1

BLOOMFIELD

BLOOMFIELD 2 FL, 3
BR’s, LR, DR, EIK, BATH,
Dishwasher, W/D on the
premises $ 2,200 p/
month, Utilities sepa-
rate, Parking on the St,
Avail Now 862-452-9416
21W03

E. NEWARK Studio Cou-
ple preferred $ 1,000 H/
HW included, 1month
security, No smoking, No
pets Avail. Nov 1st 862-
371-3582 22wo03

E.NEWARK 3 Brs to-
tally renovated $ 1,500 1
month security Avail. Nov
1st Call Carlos 201-988-
7536 22wo03

E.NEWARK 2nd floor,
2 BR, LR, EIK, Close to
TRANS, $1,400 + 1 month
security, H/HW included,
Smoke free environment,
No Pets. Available Nov 1st
973-803-1685 22wo3

E. NEWARK first floor 2
large BR. EIK, LR $1,300/
month. 1 1/2 months
security. Avail Now. (201)
772-9965. 22w02

LYNDHURST 2nd floor 2
family. 2 bedroom 1 bath,
Kitchen, LR, DR. $1500/
mth plus utilities. Availa-
ble Now. (201) 370-8730.
22W03

WEST ORANGE 1st FL,
2 BR'S, LR, DR, EIK BATH,
Included H/HW $1,450/
month + 1 month secu-
rity.  Avail Dec 1st. No
smoking. No pets (973)
994-0439. 22wo3

BAYONNE

BAYONNE Newly Ren-
ovated 1 BR, HT/HW,
microwave, A/C, Re-
frigerator, ceiling fans
included, Hardwood
FL, Section 8 ok, no
pets. Call Denise (201)
737-9951 or (201)
437-4648. 22w03

(ORANGE Newly Reno-
vated 2 FL, 3 BR'S, HT.
HW included, HW floors,)
Refrigerator, microwave,
ceiling fans, parking avail-
able $ 1,850 + 1 month|
security. No pets, 394
White St. Call Super 973
280-9294 22w03

N. NEWARK GOVERN-
MENT SECTION 8 pre-
ferred, 1 BR, 1st fl. 2 BR
and 3 BR. Near all Trans-
portation and Buses.
Completely  renovated.
Call 973-202-8580 20wo03

UNION CITY

UNION CITY Modern stu-
dio 1 room, small DR, LR,
EIK, bath, 1 month secu-
rity 973-536-6559 22w01

WEST NEW YORK

WEST NEW YORK Mod-
ern  Newly renovated
apart, Top quality, view
and NYC style, 2 BR’s, DR,
LR, EIK, all granite coun-
tertops and Hardwood
floors, 1 month security,
Utilities separated 973-
536-6569 22w01

LASSIFIEDS

HOUSE FOR
SALE

KEARNY 6 bedrooms,
2 bathrooms on 2nd fl.
& 1 full bath in base-
ment, 2 LR, 2 DR, Kitchen,
$3,300/month + utilities.
1-month security. Close
to transportation & High-
ways. Close to Franklin
school. Avl. Oct. 1st. (201)
467-1551.21wo03

KEARNY house or build-
ing up lot for sale near
Franklin School, $375K,

Serious Inquiries only.
Contact  201-704-7316.
21W03

SEEKING AN
APARTMENTTO

RENT

Single non-smoking
woman seeking studio to
rent. Responsible. Call:
973-589-6087 20wo3

Mature couple seeking
contemporary 2 bedroom|
or 1 large bedroom apart|
ment. We are responsible,|
clean and a non-smoking
couple. We have refer]
ences. Call Joy 201-572-

DRIVE
CAREFULLY

ITEMS FOR SALE

Great opportunity!! Full
Living Room Set + dining
room for sale. Only $750!
Call 973-994-0439 22wo3

GARAGE /YARD-

SALE

117 Prospect Ave. No.
Arlington Sat.-Sun.
10/13-14 9AM-4PM

Lots of $1 items, clothes,
jewelry & accessories,
furniture, tools, knick-
knacks, lots of kitchen
stuff, bargains galore! No
early birds please 22wo1

Saturday, 10/13/18, 9
- 5, 205 Sussex St., Har-
rison. All Furniture in
house, household items,
comforters, sheets, jew-
elry, Precious Moments,
and much more. every-
thing must go, moving
out 22wo1

To place an ad call:

201-991-1600
classified(@Qtheobserver.com

OFFICE SPACE

FOR RENT

Kearny office
space on Kearny
Ave. 1 1/2 months
security. 900 sq.ft.
Proximity to PATH
call 201-889-3118.

21W03

N. Arlington Office
2 rooms suite, nice
Building with parking
$ 725/month
plus utilities,
Available now
201-509-6965
20W03

WAREHOUSE
8500 FT
Available w/
Overhead Door.
High Ceilings,
Easy Access to
RT 22 or 78.
Asking $5,800
a month gross.
Taxes and utilities
included. Located
in Plainfield NJ,
TEL: 973-771-8787

21W03

HALL FOR RENT

Hall Available
Family Affairs
Mid week special.
Call for info
(201) 991-9865
Max 80 people.

17W09

all
ﬂRE}ﬁM/

Affordable+AC-Nice Settin

Call Mary Ann
201-805-9023

20W06

ROOM
FOR RENT

BELLEVILLE Clean nice-
ly furnished for 1 person
in my home. No smoking.
Shared kitchen & Bath.
Laundry. A/C. Light cook-
ing. Utilities supplied.
Parking.  $875/month.
1-month security. Nice
Neighborhood. 201-687-
0580 Leave message.
21W03

HARRISON 1 room with
walk-in closet for rent
$600 + one month se-
curity deposit. Only for
a woman. All Utilities in-
cluded (Kitchen shared)
973-474-7396 22w03

HOME

IMPROVEMENT

FENIELLO
CONTRACTING LLC.
BASEMENT
RENOVATIONS
NO MORE WASTED
SPACE. Baths, Kitchens,
Deck, Painting.

All types of Home
Improvement.
Quality work Fair prices
Fully insured.

Lic# 13vh03006100
(201) 906-2422

20W06

D. Ascensao

Home Improvement

Residencial Comer-

cial Complete Home
Improvement Services
Pre + Post Real Estate

Repairs
One call does it all,
201-991-1880,

registered + Insured
22W02

G & RBUILDERS
Roofing, Siding,
Windows/Doors,
Decks, Painting,
Tiles & Masonry,
Sheet Rock. All types
of Carpentry. Lic.
#13VH02536200
Free Estimates
20% Senior Citizen
Discounts
(201) 893-0656.
18W07

PLUMBING

& HEATING

JOSEPH V. FERRIERO
Plumbing & Heating
Kitchen and bath
remodeling. Carpentry.
Hot Water Heaters.
Fully Ins. Lic# 165
(201)637-1775 21wos

Courageous Plumbing
HVAC LLCLIC.
#11103
® Plumbing ® (town
inspections), violations
corrected, steam boilers
and hot water boilers,
oil to gas conversions,
Sewer Drain Cleaning,
excavations. Visa & MC,
Finances up to
24 payments, no interest
(201) 206-4845

TOYOTA TERCEL 95
119.000 miles $ 1,750,
Ice-cold air, Excellent
condition, 4 doors, Great
car 862-944-6141. 21wo3
2007 Ford Fusion,
One Owner, Clean,
Highway Miles
150.000 miles
Asking $ 4,500.
201-463-6999 22wo1

|
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CLASSIFIEDS

PEST HEATING &
GUTTERS
CONTROL COOLING
D.FITZGERALD PEST CONTROL p|um§?,;rf|\g/eA%uf|_c
Seamles”s GLIJ_tEers In- Exterminating . AITICC.#1J_EAO3A
eslis Fastsenvice | | JAnGerdienne

Gutters Cleaned ® Yankee|
Gutters Repaired &
Relined
® Slate Roofs Repaired ®
Flat Roofs Seale & Coated
“Save Plenty — Call Den-
nie”
1-800-479-3262 14w12

e Roaches e Ants
e Bed Bugs e Fleas
Call
973-932-2092
Licensed and
Insured 1swos

® Central Air,
Humidifier,

UV Light, Duct
Cleaning,Visa &
Master Card,
Finances offer with
up to 24 payments,
no interest

(201) 206-4845

SIDING

ERICK

CONSTRUCTION INC.
New + Re-roofing
® Flat roofing
® Siding ® Gutters
Free estimates
Fully insured
(973) 343-1167
(201) 528-8350
erickconstructionnj.com
Lic#13VH04302300 04W54

TESTIMONIAL
On behalf of my
entire family | want
to thank you and all
the employees of the
Observer newspaper
for a job well done. |
didn’t know that your
newspaper reached
so many people.
Close to 100 people
responded to the
add | placed in your
publication in such
short period of time.
We are very satisfied
with the service you
provided us.
Augusto M.

CLEANING

SERVICES

CROW'S NEST
RESIDENTIAL
CLEANING

| provide supplies.
Good Rates and
Great References.

MOVING &
DELIVERY

JR Trucking
Moving and
Delivery
Service Inc.

We can Save Time &
Money
Commercial &
Residential
Free Estimate.
Ask for Will
(973) 477-1848 15w12

LANDSCAPING
& DESIGN

LANDSCAPING

Lawn Maintenance
Spring Clean-up
Design ® Retaining Walls
Pavers ® Tree Service
Free Estimates
& fully Ins.

Eder (201) 997-9271
www.copacabanaland-
scaping.com.
42W40

RUBBISH
REMOVAL

PAINTING &
DECORATING

Classic Painting
e|nterior ®Exterior
OEnd Summer

Rooms gt rt 79 00
Exterior $799.00
Call.Donald
(862 754-1789

22w03

KEVINS PROFESSIONAL
PAINTING
Interior, Exterior, All
around home repairs.

Call Elsie

Esposito
Landscaping LLC
oClean-up
®Lawn Maintenance
®Top soil ®Mulch
oSpring Clean up
Free Estimate
(201) 438-3991 22wo04

Plastering, Sheetrock,
Flooring ,Tile Work and

more. Our customers
come first. Prices will
fit your budget, Very
neat and clean. Senior
Discount, call for the
best price
201-565-6393.

21W06

MASONRY

GIULIANO
TURANO
MASONRY

Retaining Walls,
Blacktop driveway,

To place an ad
call:
201-
991-1600

Andreas Painting
Professional House
Painter 165. Interior &
Exterior Painting
*Plastering * Taping
Free Estimates
(201) 997-0706 18wos

Exterior/Interior

SANTOS CONST.
ALL CONCRETE WORK, SIDEWALKS, PATIOS,
DRrivEWAYS, B/B Curs, RETAINING WALLS.

ALL TYPES OF STEPS
BRICK PAVER DESIGNS
FAMILY OWNED FOR OVER 30 YEARS
FULLY INSURED AND LICENSED
FREE ESTIMATES
973-589-2712

Brick, Block, .
StonZCWOﬂg Cpatio’ CERNIC(GICll |  Decks and
Roof, Siding. server.com Sidin I.?I?.ﬂmshed.
Handyman & All type i illam
of Masonry Work. D?}?Im(ej 3PM J.McGuire
Free Estimates. on ?ys. Senior Citizen
Fully Insure'd. If you miss it Discounts
Osar parerence | IUEXZLNEIZH | We Do Cleanouts!
: online! 201-955-2520
21W04
18W09
LACA CORP

CO.

19W04

Paint and Power-
wash* Interior *
Exterior *Water dam-
age Repairs* Light
carpenter and more *
Free Estimates * Fully
Insurance*Affordable
prices. 973-759-8869
or 973-930-5002

20W06

Residential +
Commercial
Roof Coating special-
ties, Flat Roof, Silver
coat, call for
Pre- Winter Specials
Big or Small;

We do it all
201-991-0108

20W04

CONSTRUCTION
SERVICES

DANNY
CONSTRUCTION
All types of
Masonry Work
® Steps ® Sidewalks
®Ret. Walls
*Chimney Build &
Repair ®Paver Patios
®Brick Design
®Plastering
And all Types
of Repairs
973-902-6052
Free Estimates
Belleville, NJ
20W06

For single females who
want a monogamous,
relationship. You are
Smokeless, Light Drinker;
wear Little or no Makeup,
Affectionate, Longhaired.
Prefer 35- 59. Me, Single
Male, Athletic, Attentive,
Amorous. Rutherford 727-
492-8164 22wo03

Male widower looking
for an attractive woman
52-62 for a companion-
ship or potential marriage
Nutley, Bloomfield and
Belleville area, lets get to
Know each other 862-
202-0546. 22wo3
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EMPLOYMENT/

HELP WANTED

To place an ad call:

201-991-1600
classified(@Qtheobserver.com

EMPLOYMENT/
HELP WANTED

EMPLOYMENT/
HELP WANTED

REAL ESTATE CAREER OPPORTUNITIES!
Mid-Realty, Inc. has been a successful, professional
company who has served new jersey for over 50
years. If you would like to know how to enjoy an
independent, successful career in real estate or if
you are an active agent looking for a change, call
Mid-Realty, Inc. today for details
and a confidential interview.

(201) 991-5719

or midrealty(@gmail.com 13wo9

Truck Drivers

Wanted straight

job truck must

have a

medical card call
City Barrel Inc. at
973-465-7800 or
email citybarrelinc(q]
aol.com 22wo3

Office Assistant F/T
with computer knowledge
and customer service exp.
Must be fluent in English.

Apply in person
436 Ferry St. 2nd Floor,
Newark
20W03

Cleaning people(2)
1 w/Driver license
needed
Mon -Fri 8am-3pm
approx. hours.
Call 201-997-1605

22w03.

Completely in
Touch: Middle
age male smoker.
Interested in
meeting heavy set
brunette for life’s
unexpected pleas-
ures, Smoker pre-
ferred, personality
A+ Text or call, No
games, Photo on
request 201-377-

8118 21wo3

EMPLOYMENT/

HELP WANTED

® Concrete
® Brick work ® Steps
® Stone Walls
® Tiles
® Painting
® Sheetrock
® Drywall ® Plastering
ALL types of
Masonry
Free Estimates

HANDYMAN

SERVICES

Manufacturing firm
in Harrison, NJ hiring
for full time machine
operators, shipping,
and assembly work.

40 HRS/wk. M - F.
Paid vacation &
holidays, health
insurance, 401K,

dental, etc. Apply in
person at 125 Jersey
Street, Harrison.
973-483-3232. Hab-
lamos Espanol. 22wos

LIQUORLICENSE

FOR SALE

For use in bar
or restaurant
in Kearny.
Please call
(201) 951-1278

21W03

DO IT ALL

Interior/Exterior new & re-

Reasonable rates, quality
work, reliable, experienced.

pairs. All types of carpentry.

of home repair at
reasonable cost.
Free Estimates
MIKE 973-614-4615
20W03

13VH06620900
(201) 991-3223 JO S
22W04
HANDYMAN Appointment
Do all types setters needed.

O per
appointment.
www.getonthegel.com,

(973)277-6428.

19W06

Wanted Driver/
Warehouse, F/T-P/T
mature individual
for Foodservice CO.
must posses good
driving record. Call
973-754-9775. 21wo3

FT/PT
Experienced Bartenders,
Waiters & Kitchen wanted
Tero’s 224 Ridge Rd.
Lyndhurst. 201-935-8818
21W03

DRIVERS
CDL Class A/B,
CALL TODAY START
TOMOROW
Great pay and Benefits
201-991-1586

21WO03

Outside Sales Account
Executive
to join our team!

This is a majority commission|
basedrole.
Daily Responsibilities
for Outside Sales Account
Executive
Service existing accounts
Calling inactive accounts
Generating new business
Growing territory, and build-
ing new eads

Ideal Candidate for Outside]
Sales Account Executive
1-2 years previous sales ex-
perience
in commission based role
Experience managing ac-
unts
Experience generating new|
leads

Must have own transporta

ion
Be able to work individually,
and
in team environment
Be self starter, energetic, and|
driven

Benefits for Outside Sales
Account Executive

Large commission structure,
with low salary
Family owned business, and|

very
team-oriented environment
Resumes to
Jobs(@theobserver.com
NO PHONE CALLS, PLEASE]

DRIVERS WANTED
Earn extra cash
for the holidays!!
Make your
own hours
Call 609-709-4738
OR 973-483-2211.

22W03

Looking for some
Extra holiday cash?
Seasonal Christmas

Employment could be
your answer...

Christmas Kettle
Workers Ages 14+
(working permit re-

quired from your school
for ages 14-17) $8.60
per hour

November 16th-

December 24th, 2018 -
Monday-Saturday
Applications Available
September 24th from
9:30-1:00 p.m. (
Monday through Friday)
The Salvation Army of
Kearny 443 Chestnut
Street: 201-991-1115
Contact: Lt. Hwang
Lim or Rebeca Escobar.
20W10

Looking for a person
to assemble
kitchen cabinets,
warehouse worker,
Counter person
for sales,
hardware + plumbing.
Call Bill Senior

973-483-8100 22wo3

CUSTOMER SERVICE
REPRESENTATIVE
Answer phones, process
customer orders,
assist with counter sales.
Filing, verify drivers
delivery tickets for accuracy
& back orders.
Strong communication &
computer skills.
Bi-Lingual is a plus.
Hours are 7:30 am to 4 pm
Monday - Friday
SOS Gases Inc.

1100 Harrison Ave
Kearny, NJ 07032
201-998-7800
Mr. Steven DeFillipps Sr.
20W03

Food Services
Worker needed
Saturdays +
Sundays 8:30am

-1:30 pm and
4:30-7:30 pm,
Call Carol 201 -

933-5155 leave a

Message 21wo3

Full-Time Executive Assistant
Kearny Municipal Utilities Authority
FULL-TIME EXECUTIVE ASSISTANT — KEARNY MUNICIPAL
UTILITIES AUTHORITY in Kearny, Hudson County seeks
qualified individual for full-time employment. Responsi-
bilities include, but are not limited to, preparation for the
monthly KMUA meetings, attending monthly meetings for
the purposes of taking minutes, processing payroll, public
purchasing, routine financial accounting, managing of
accounts payable and receivable, managing (or learning)
the Edmunds Purchase Order and Requisition System
and general administrative duties. Candidate must have
excellent organization, writing and communication skills,
knowledge of bookkeeping and/or Edmunds, computer
proficiency (typing abilities of 40 wpm) and should be a
creative thinker and open minded. Candidate should have
at least 4 years of prior office experience. Candidate shall be|
capable of working closely with the Executive Director while
also being able to communicate with general public, staff,
professionals and appointed officials. Successful applicants
must undergo a background check and drug test prior to
appointment. Applicants shall note that the Kearny Mu-
nicipal Utilities Authority is an Equal Opportunity Employer.
Note: All positions are subject to KMUA Commissioner
approval. Interested parties will be required to complete an
Employment Application which is available on the KMUA's
website (www.kearnynj.org/kmua). Applications (including
qualifications, resume, references and 5-year pay his-
tory) should be sent to: Kearny Municipal Utilities
Authority, Attention: Kevin O’Sullivan, 39 Central
Avenue, Kearny, New Jersey 07032 or e-mailed to
kosullivan(dkmua.org no later than Wednesday,
October 17, 2018. 21wo3
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